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Budgets Bill Requirement
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17-18 Program Area Reporting

Budget Bill requires 17-18 reports:

• Hours of Instruction by Program Area

• Operational Costs by Program Area

 All costs – including building, in-kind, overhead, etc.

 All funds sources – including fees, donations, grants, contracts, 

etc.

 We expect AEP members to enter their best estimate given the 

information/data from their local and state level systems.

All data must be submitted by February 15, 2019 via the NOVA system.
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17-18 Program Area Reporting Instructions
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17-18 Program Area Reporting Instructions
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• Instructions issued 11/2/18 to all consortium 

members, leads, directors, and co-chairs.

• Includes memo, background, operational 

definitions, methodologies, examples, screen 

shots, process steps in NOVA, and FAQs.

https://caladulted.org/DownloadFile/652

https://caladulted.org/DownloadFile/652


Key Facts

7

• Program Areas = 7 AEP Program Areas

• The term “hours of instruction” is defined as any 

reportable individual that has at least one hour of 

program related services or instruction in our 

systems. 

• The time period to report beginning July 1, 2017, 

and ending June 30, 2018.



Hours of Instruction Data Sources
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• Use TOPSPro 17-18 student data

or

• Use your local attendance system.

or

• CCDs can use their CCFS-320 Reporting System 

for noncredit FTES



Operational Costs

• The term “operational costs” is defined as the true cost of 

running AEP programs.  

• This includes space, utilities, custodial, overhead, equipment, 

as well as the normal day-to-day operational costs 

(instructional, classified, benefits, supplies, etc.).  

• Operational costs also includes administrative costs, which 

would include administrators who oversee all areas of adult 

education/noncredit programs.  
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Operational Costs (cont.)

• In some districts, some of these costs may be 

difficult to separate or identify specifically to the 

adult education/noncredit programs. We 

encourage districts to prorate these costs and use 

an allocation methodology that would estimate the 

true cost of running the adult education/noncredit 

program.
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Fund Sources

• Not only will districts enter the true cost of running 

AEP programs, they will also enter into NOVA the 

various fund sources that contributed to these 

operational costs.

• Not limited to the six main fund sources from 

AB104 – ec 84916 (a-f).  

• Also include fees, contracted services, WIOA I, 

Strong Workforce, Student Supports, grants, in-

kind, donations, etc.

11



NOVA Input
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Program Area Reporting
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Program Area Reporting
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Program Area Reporting
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Program Area Reporting
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Program Area Reporting
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Program Area Reporting
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Program Area Reporting
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Program Area Reporting
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Program Area Reporting
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Program Area Reporting
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FAQS
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AEBG Web Site

https://caladulted.org/
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https://caladulted.org/


AEBG TAP

The AEBG Technical Assistance Program 

(TAP) provides professional development 

resources for all AEBG agencies statewide.
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